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Digital Image Request

Name: Organization:
Address: City: Province:
Postal Code: Phone: Email:

. i o Format Image in
Image ID Number | Collection Title / Description PreVIEW

e.g. 32022012345678 e.g. PreVIEW) | (e.g. Hamilton - Churches - St. Thomas) | 300 DPI 600 DPI
(e.g ) | (e.g )| (e.g )1”Jpec TiFF |Database

[

Please consult the attached Digital Image Fees for prices.

Intended Use of Image(s):

Commercial Use: No|:| Yes|:|

Date Required: | Special Instructions:

Payment:

All photographic orders must be pre-paid. Payments can be made by credit (Visa / MC) or debit
card at the Local History & Archives Department, Central Library. Payments can also be made by
credit card over the phone by contacting our Business Office at 905-546-3200 ext. 3239.

I have read and agree to the Conditions of Use and request that the reproduction work
requested on this form be completed by the Hamilton Public Library.

Staff Initials: Date:
Date (MM/DD/YYYY):

Completed forms can be submitted via email to localhistory@hpl.ca


mailto:localhistory@hpl.ca
mailto:localhistory@hpl.ca

Digital Image Fees

All orders will be provided as a digital file on USB in the JPEG or TIFF file format. Print
reproductions are not available. A $20 scanning surcharge per image will be applied to images
not currently available in the online PreVIEW Database.

Images for Non-Commercial Use | No. Items Unit Cost Total Cost

300 DPI JPEG X $20 Per Image| = $0

600 DPI TIFF X $30 Per Image| = $0

Images for Commercial Use No. Items Unit Cost Total Cost

300 DPI JPEG X $40 Per Image| = $0

600 DPI TIFF X $50 Per Image| = $0

Scanning Fee No. Items Unit Cost Total Cost

Surcharge for Images Not in PreView X $20 Per Scan | = $0
SUBTOTAL = $0

Rush Orders Fees

Regular orders take approximately 7-14 days to complete and large orders may take longer.
We may not always be able to accommodate rush order requests. Rush order fees are in

addition to standard image fees.

Rush Orders - 2 Business Days, Pick-Up Only |Z[ Unit Cost Total Cost
Regular Order - 7 to 14 Days Free -—--
Rush Order 1 to 5 Images $20 Flat Rate | =
Rush Order 6 to 20 Images $50 Flat Rate | =
Rush Order 21 or more Images $100 Flat Rate | =

SUBTOTAL = $0

Shipping Fees

Shipping Fees |Z[ Unit Cost Total Cost
Pick-up at Central Library Free -——
Shipping within Canada by Canada Post $5 Flat Rate | =
Shipping Internationally by Canada Post $15 Flat Rate | =

SUBTOTAL = $0
*All prices include HST GRAND TOTAL = $0




Conditions of Use

Non-Commercial Use:

Non-commercial use applies to images intended for personal use or images intended for
inclusion in publications such as as books, magazines, newspapers, films, newsletters,
brochures, newscasts, etc.

Commercial Use

Commercial use applies to images that are intended for resale or reproduction for
advertising or on items for resale (i.e. framed images, postcards etc.). Purchase of
images for commercial use provides non-exclusive, onetime use for 1 year.

Web Usage:
Digital reproductions intended for use online must be displayed at 96 DPI or lower.

Copyright:

It is the recipient’s obligation to determine and satisfy copyright or other use restrictions
(such as donor restrictions, privacy rights, publicity rights, licensing and trademarks)
when using, publishing or otherwise distributing materials received from Hamilton Public
Library.

Credit:

A credit line, “"Courtesy of Local History & Archives, Hamilton Public Library” must be
provided if material reproduced from the Library’s collections is published for commercial
or non-commercial purposes in print, online, or in other media.

Hamilton Spectator Collection:

In order to purchase copyrighted images from this collection, permission must first be
obtained from the Hamilton Spectator by contacting Howard Elliott at
helliott@thespec.com. Proof of permission must be provided before an order can be
processed. A credit line, “"Courtesy of Hamilton Spectator Collection, Hamilton Public
Library” must be provided on all publications of the material.
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